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Manual Date Changes
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Assign and Due dates often get handled incorrectly in 
exporting/importing or copying between courses. 

Opening each assignment, manually fixing the date and 
then saving the result is very time consuming.

Using this ‘batch’ option saves time.  It allows one to see all 
assignments in a list which minimizes errors. The most 
common mistake: failing to Save after updating.

There are two modes: individual (1) and batch (2).

Changing Dates Manually: 
Overview



2025 Canvas-Date-Change-SlidesV0B 3

.

1A: Within a Course,
Open the Assignment tab
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This provides the drop-down menu.
.

1B: Select 3 buttons 
beside “Assignment”
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.

1C: Select 
“Edit Assignment Dates”
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Dates can be edited using the calendar.
Times must be edited manually.

.

1D: Edit Dates and Times
as Needed
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.

1E.  Save final results
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1. Select assignments to be batch edited.
2. Select “Batch Edit” command button at the top.

.

2A: Batch Editing Startup
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Select days to be 
added or subtracted 
from both dates.

Cannot change times. 

Note: You can also
remove (clear) dates.

2B: Batch Editing:
Change Dates
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.

2C.  Save final results
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Dates can be edited using the calendar.
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