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A. REPLY/RESPOND to a challenge.
B. REVIEW and grade your peers’ reply/response. Both 

peer and grader are unknown to each other..  Check the 
appropriate boxes in the rubric. View this peer-review 
activity on a full screen. Narrow screens (cell-phones 
and iPads) don’t show the names of your assigned peers. 

C. VISIT (read) your peers’ reviews of your response.
Use their comments to improve your writing.

These slides cover Review (B) and Visit (C) .

Canvas Writing Activity:
Respond, Review and Visit
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Respond and review are often considered as synonyms.
Here they differ.  Respond first; Review others second

W1: Enter peer review here: where you first responded.
W1-PR: Don’t do anything here. This creates a calendar 
entry. I give you points here when you finish your reviews. 
------------------------------------

You cannot be assigned peers to review until you have 
submitted your response satisfactorily (Check marks)

Assigning peers is a manual process. If you review late and 
don’t have any peers assigned, notify your teacher. 

B. Review your Peer’s 
Responses
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.

B0. Narrow screens don’t 
show your assigned peers
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If you don’t see any ‘Assigned Peer Reviews’, email your teacher.

B1. Review a Peer Response
inside the Writing Assignment

Select a peer’s response to review
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.

B2. Open Evaluation Rubric

Write your evaluations in a separate word processor.
Do not enter numbers in “Add a Comment. 

Press “Show Rubric”
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.

B3. Show Rubric

Rubric appears in a pop-up menu that covers part of the screen.
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B4. See Point Box & Comment Icon

Scroll right to see the points box.  
DO NOT enter a # into the points box.

.

See the comment icon below the points box. 
Click on this to enter your comments for this part of the rubric.
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.

B5. In W1, Print the Rubric.
[Optional]
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B6. Select your Evaluation

Select the cell with your evaluation for this criteria. 
Canvas colors the cell and updates the points.

.

Do not enter points into the point box manually!!
Let Canvas enter the points.  Follow the directions shown above!!

Comment 
icon (optional
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B7. Enter Criteria Evaluation

.

Optional: If you click on the comment icon, this text box 
appears.  Enter your reasons for your grade on this criteria. 
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B8. Select another  Criteria

.

Enter your grade for each of the four criteria by selecting the 
appropriate box.  Program automatically updates total points.
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Select the appropriate evaluation box for each row.
Entering the points in your comments won’t work. 

Typical grades are 3, 3, 1, 1 for a total of 8/12. 
Students get up to 12 points for evaluating peers.

(8+12)/24 = 20/24 = 5/6 = 83%: B+

Poor grades are 2, 2, 1, 1 for a total of 6/12.
Students get up to 12 points for evaluating peers.

(6+12)/24 = 18/24 = ¾ = 75%: C

B9. Evaluate Each Criteria
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B10. Overall Comment
Should be Provided

.

Press the Save button to save your comment (if entered).

If your total score is low (8 or less), you SHOULD give some reasons here.
If your score is not low (9 or higher), entering a comment is optional (but appreciated)
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B11. Check your Progress
inside the Writing Assignment

.You need to review those responses preceded by an explanation point.
The check mark indicates you have competed that assigned peer review.
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W1-PR: You get 12 points for good, prompt 
reviews of ALL your assigned peer’s replies.  
Suppose you don’t get 12 points in W1-PR. 
Check “Assigned peer-review” status in W1
or the small icons in the Module view. 
If Canvas doesn’t show you as successful,  
review “Instructions: Writing Peer Reviews.”

16

B12. Unsuccessful Completion
W1-PR
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.
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B13. Unsuccessful Completion

You may think you submitted your assigned peer-reviews.  But if you don’t have 
check marks here, then you didn’t use the rubric properly or didn’t press SAVE.
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In Module view, see peer reviews below W2. 
See the small pencil: 
right of person icon 

That pencil indicates 
that you haven’t
submitted a review
OR you haven’t sub-
mitted it properly.

18

B14. Module View: 
Assigned Peer Reviews
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Problem: Maybe right side is underneath text box:

19

B15. Grading Problem:
Can’t see Peer-Review Points
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Somehow show or see the points box on right side.

20

B16. Assigning Points to
Assigned Peer Reviews
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Select (click on) the cell (column) containing the 
desired points for each criteria (row).  The 
program will enter that number into the text box 
on the right.  Do not enter numbers manually into 
that text box.
After doing this for all the criteria (rows), press the 
SUBMIT button.  

21

B17. Assigning Points to 
Assigned Peer Reviews
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Now you should see this check mark (very small)!

A check-mark
indicates Canvas
accepted your
review of that
peer.

22

B18. Module View: Checking 
Grading Status on Peer Review
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If you can’t find the peers you have been assigned:

1) If you are in W1-PR, you must go to W1.  

2) If you are using a  narrow screen, you must use 
a full-size screen (computer) to see the peers.

3) If you are in W1 using a large screen, but 
cannot get to the home page, click on W1 in the 
path at the top of that page. 

23

B18. Common Problems
and their Solutions
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If you can’t see the rubric when grading peers:

Move the cursor to the right edge of the screen. If 
it becomes a horizontal arrow, the rubric is hidden.

Hold down the left mouse and pull that right-edge 
left-ward toward the center of your screen until the 
right-edge of the rubric is visible (showing points). 

24

B19. Common Problems
and their Solutions
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A. REPLY/RESPOND to a challenge.
B. REVIEW and grade your peers’ reply/response. Both 

peer and grader are unknown to each other..  Check the 
appropriate boxes in the rubric. View this peer-review 
activity on a full screen. Narrow screens (cell-phones 
and iPads) don’t show the names of your assigned peers. 

C. VISIT (read) your peers’ reviews of your response.
Use their comments to improve your writing.

These slides cover Review (B) and Visit (C) .
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Respond and review are often considered as synonyms.
Here they differ.  Respond first; Review others second

W1: Enter peer review here: where you first responded.
W1-PR: Don’t do anything here. This creates a calendar 
entry. I give you points here when you finish your reviews. 
------------------------------------

You cannot be assigned peers to review until you have 
submitted your response satisfactorily (Check marks)

Assigning peers is a manual process. If you review late and 
don’t have any peers assigned, notify your teacher. 

B. Review your Peer’s 
Responses
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.

B0. Narrow screens don’t 
show your assigned peers
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If you don’t see any ‘Assigned Peer Reviews’, email your teacher.

B1. Review a Peer Response
inside the Writing Assignment

Select a peer’s response to review
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.

B2. Open Evaluation Rubric

Write your evaluations in a separate word processor.
Do not enter numbers in “Add a Comment. 

Press “Show Rubric”
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B3. Show Rubric

Rubric appears in a pop-up menu that covers part of the screen.
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B4. See Point Box & Comment Icon

Scroll right to see the points box.  
DO NOT enter a # into the points box.

.

See the comment icon below the points box. 
Click on this to enter your comments for this part of the rubric.
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.

B5. In W1, Print the Rubric.
[Optional]
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B6. Select your Evaluation

Select the cell with your evaluation for this criteria. 
Canvas colors the cell and updates the points.

.

Do not enter points into the point box manually!!
Let Canvas enter the points.  Follow the directions shown above!!

Comment 
icon (optional
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B7. Enter Criteria Evaluation

.

Optional: If you click on the comment icon, this text box 
appears.  Enter your reasons for your grade on this criteria. 
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B8. Select another  Criteria

.

Enter your grade for each of the four criteria by selecting the 
appropriate box.  Program automatically updates total points.



2023 Canvas Writing: Student Review Peer  (slides)

2023-Canvas-Writing-Student-Review-Peer-Slides.pdf

V0L Mar 15, 2025

Page 3

Canvas Writing: Student Peer-Review (slides)V0L 13

Select the appropriate evaluation box for each row.
Entering the points in your comments won’t work. 

Typical grades are 3, 3, 1, 1 for a total of 8/12. 
Students get up to 12 points for evaluating peers.

(8+12)/24 = 20/24 = 5/6 = 83%: B+

Poor grades are 2, 2, 1, 1 for a total of 6/12.
Students get up to 12 points for evaluating peers.

(6+12)/24 = 18/24 = ¾ = 75%: C

B9. Evaluate Each Criteria

Canvas Writing: Student Peer-Review (slides)V0L 14

B10. Overall Comment
Should be Provided

.

Press the Save button to save your comment (if entered).

If your total score is low (8 or less), you SHOULD give some reasons here.
If your score is not low (9 or higher), entering a comment is optional (but appreciated)
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B11. Check your Progress
inside the Writing Assignment

.You need to review those responses preceded by an explanation point.
The check mark indicates you have competed that assigned peer review.
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W1-PR: You get 12 points for good, prompt 
reviews of ALL your assigned peer’s replies.  
Suppose you don’t get 12 points in W1-PR. 
Check “Assigned peer-review” status in W1
or the small icons in the Module view. 
If Canvas doesn’t show you as successful,  
review “Instructions: Writing Peer Reviews.”
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B12. Unsuccessful Completion
W1-PR
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.
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B13. Unsuccessful Completion

You may think you submitted your assigned peer-reviews.  But if you don’t have 
check marks here, then you didn’t use the rubric properly or didn’t press SAVE.
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In Module view, see peer reviews below W2. 
See the small pencil: 
right of person icon 

That pencil indicates 
that you haven’t
submitted a review
OR you haven’t sub-
mitted it properly.

18

B14. Module View: 
Assigned Peer Reviews
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Problem: Maybe right side is underneath text box:
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B15. Grading Problem:
Can’t see Peer-Review Points
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Somehow show or see the points box on right side.
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B16. Assigning Points to
Assigned Peer Reviews
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Select (click on) the cell (column) containing the 
desired points for each criteria (row).  The 
program will enter that number into the text box 
on the right.  Do not enter numbers manually into 
that text box.
After doing this for all the criteria (rows), press the 
SUBMIT button.  
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B17. Assigning Points to 
Assigned Peer Reviews
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Now you should see this check mark (very small)!

A check-mark
indicates Canvas
accepted your
review of that
peer.
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B18. Module View: Checking 
Grading Status on Peer Review
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If you can’t find the peers you have been assigned:

1) If you are in W1-PR, you must go to W1.  

2) If you are using a  narrow screen, you must use 
a full-size screen (computer) to see the peers.

3) If you are in W1 using a large screen, but 
cannot get to the home page, click on W1 in the 
path at the top of that page. 
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B18. Common Problems
and their Solutions
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If you can’t see the rubric when grading peers:

Move the cursor to the right edge of the screen. If 
it becomes a horizontal arrow, the rubric is hidden.

Hold down the left mouse and pull that right-edge 
left-ward toward the center of your screen until the 
right-edge of the rubric is visible (showing points). 
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B19. Common Problems
and their Solutions
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