
Canvas Writing Activity: Teacher Grading (slides)V0C 1

Milo Schield
University of New Mexico

February 2, 2023 
www.StatLit.org/pdf/

2023-Canvas-Writing-Peer-Review-Teacher-
slides.pdf

Canvas Writing Peer-Review:
Teacher Grading



Canvas Writing Activity: Teacher Grading (slides)V0C 2

There are three parts to the teacher grading process:

A. Assign Reviews to late-comers.  System automatically 
assigns peer-reviews on due date.  Teacher must 
manually force assignment of reviews after due date. 

B. In W1, enter average of the points a student received 
from their peers. 

C. In W1-12, enter Points based on number of reviews 
completed.  Deduct points for instruction mistakes.

Canvas Writing Activity:
Teacher Grading
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A1.  Select the Challenge
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.

A2.  Open the Challenge.
Select ‘Peer Reviews’
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Check mark: Review completed.           
Exclamation mark: Review not done. 

After the deadline, the instructor
can click on a “non-assigned” student
(Student #3) to see if they have 
submitted their response.

After the deadline, the instructor
must manually tell Canvas to assign
reviewers for the late responses. 

Doing this will automatically show
(update) which students have recently 
submitted their review.  

A3. Check Peer Reviews:
Student #3 has not responded
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SAMPLE EMAIL
Initially:  Do this repeatedly!

According to the Canvas grade book, you have not submitted your response to the 
first writing challenge: W1. This was due by 11:59 pm Tuesday Jan 31.

This writing component of this statistical literacy course is important. This is a 
literacy course. The writing component is almost a quarter (fourth) of your total 
grade. You are most unlikely to pass this course if you do not participate in this 
writing component.

Doing the peer-reviews is half your grade for each writing challenge. 
I want you to succeed in this course. Turning in the assignments is critical.

Note #1: Responses come first; reviews come second (afterwards).  Alphabetical

A4.  Email those who haven’t 
submitted Responses
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W1: You submitted your essay response and were assigned 3 peers for you to 
review. Initially, each 'name' is preceded by an exclamation mark. After submitting a 
proper review, the system will replace the exclamation mark with a check mark.

PROBLEM: Exclamation marks are still showing before your assigned peers.

CAUSE: Either you haven't done the required reviews or you completed what you 
thought was a proper review, but you didn't follow the instructions on slides 11, 13-
19. The most common error is entering points manually instead of selecting the 
evaluation cell and letting the system enter/update the points. Slides above W1.

ACTION: Repeat your review following the directions in the slides until all the 
exclamation marks are replaced by a check marks.

Note #1: If you use a Canvas App, you may not see your assigned peer reviews. 
Note #2: The 12 points in W1-12 are given for competing the assigned peer reviews.

You may have a zero.   If so, this lowers your grade considerably. 

A6.  Sample Email: no Reviews
W1 Reviews; Not submitted or not submitted properly
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B1. In W1, Average Reviews
Open Speed Grader
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Top bar shows current student’s name.
Select right arrow to advance to next student.
Select left arrow to return to prior students.

B2. W1 Average Reviews
In Speed Grader



Canvas Writing Activity: Teacher Grading (slides)V0C 11

Pull-down menu shows all reviewers.  Select reviewer #1. 

B3. W1: View Reviewers

Reviewer #1

Reviewer #1
Reviewer #2
Reviewer #3
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.

B4. View Reviewer #1:
Total Points

Reviewer #1
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.

B5. View Reviewer #2:
Total Points

Reviewer #2
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Calculate average score.  Enter average score in text box.

B6. W1: Enter Average
of all Reviews

Reviewer #1

Reviewer #1
Reviewer #2
Reviewer #3

9.5
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Assignment comment:
Enter <Mn/Dy: 
average score based 
on # reviews>

Press SUBMIT.   

Select right arrow at top
for the next student.

B7. W1, Enter # reviews; 
Press <Submit>

9/16: average score based on 2 reviews
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Keep a spreadsheet for each student on their writing status. 
E.g., W1-reply,  W1-Reviews, W1-12 for each assignment.
During the first two writing assignments, email the 
delinquent students often to get them up to speed. 
Tell students that if they use the Canvas app, they may not 
be able to see their assigned peers.  
To eliminate the late penalty, do not enter a zero for days 
late.  This may not be effective.  Instead, delete the value 
shown.  Let the system create the appropriate zero.

B8. W1 Notes
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In writing challenge, open “Peer Reviews”
List those students who didn’t submit all reviews required. 

Student #2 didn’t complete
assigned peer-reviews.

Close W1. 

C1. W1-12: Grade # Reviews:
In Writing Challenge
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.

C2. Update Student Status 
Worksheet
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Select SpeedGrader.

C3. Grade # Reviews
Open W1-12
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Enter 12 points,
if name not on sheet. 

If 3 peers assigned,
subtract 3 points
for every review
not done. 

Press SUBMIT.
Advance to next

student.

C4. Grade # Reviews:
In Speed Grader
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Look for missing grades.

You may have forgotten
to press SUBMIT.

C4. Grade # Reviews:
Check Grades in Grade Book
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B1. In W1, Average Reviews
Open Speed Grader
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Top bar shows current student’s name.
Select right arrow to advance to next student.
Select left arrow to return to prior students.

B2. W1 Average Reviews
In Speed Grader
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Pull-down menu shows all reviewers.  Select reviewer #1. 

B3. W1: View Reviewers

Reviewer #1

Reviewer #1
Reviewer #2
Reviewer #3
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B4. View Reviewer #1:
Total Points

Reviewer #1
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B5. View Reviewer #2:
Total Points

Reviewer #2
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Calculate average score.  Enter average score in text box.

B6. W1: Enter Average
of all Reviews

Reviewer #1

Reviewer #1
Reviewer #2
Reviewer #3

9.5
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Select SpeedGrader.

C3. Grade # Reviews
Open W1-12
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Enter 12 points,
if name not on sheet. 

If 3 peers assigned,
subtract 3 points

for every review
not done. 

Press SUBMIT.
Advance to next

student.

C4. Grade # Reviews:
In Speed Grader
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