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Two parts to the peer-reviewed writing process:

A. RESPOND to a writing challenge: Create and submit 
your response. May be due one week after first assigned. 

B. REVIEW your peers’ responses that are assigned to you 
by  Canvas.  Formulate your written review of each 
response. Based on your review, grade your peer’s 
response.  Check the appropriate boxes in the rubric. 
May be due two weeks after a challenge is assigned. 
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.

A1.  Select the Challenge

Canvas Writing Activity: Response & Review (slides)V0D 4

.

A2.  Read the Challenge
<Start Assignment>
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Do this in MS Word. 
Use Word spell check and grammar check.

Save a copy of your response. 

Word length: 
Be informative:  “Agree” is not a reason. 

While 100-200 is a guideline, longer is OK. 
Don’t be too wordy: don’t write words just to fill space.

SUBMIT your response.

A3. Formulate Your Response
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.

A4.  Response Recorded
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Use the rubric provided to evaluate the responses

Admonitions:
Do not grant the unearned.  

If a response is inadequate, say so!
Do not deny the earned.

If a response is outstanding, say so!
Reserve your outstanding for the very best!

B. Review Peer Responses
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.

B0. Print the Grading Rubric
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B1. Review a Peer Response

Select a peer’s response to review

Canvas Writing Activity: Response & Review (slides)V0D 10

.

B2. Open Evaluation Rubric

Write your evaluations in a separate word processor.
Do not enter numbers in “Add a Comment. 

Press “Show Rubric”
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.

B3. Show Rubric

Rubric appears in a pop-up menu that covers part of the screen.
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B4. See Point Box & Comment Icon

Scroll right to see the points box.  
Do not try to enter a # into the points box.

.

See the comment icon below the points box. 
Click on this to enter your comments for this part of the rubric.
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B5. Select your Evaluation

Select the cell with your evaluation for this criteria. 
Canvas colors the cell and updates the points.

.

Click on this comment icon to enter your reasons for you 
evaluation on this criteria.   
on this particular criteria (recommended).
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B6. Enter Criteria Evaluation

.

After you click on the comment icon, this text box appears.  
Enter your reasons for your evaluation on this criteria. 
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B7. Select another  Criteria

.

Enter your evaluation for each of the four criteria by selecting 
the appropriate box.  Program automatically updates total points.
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Select the appropriate evaluation box for each row.
Entering the points in your comments won’t work. 

Typical grades are 3, 3, 1, 1 for a total of 8/12. 
Students get up to 12 points for evaluating peers.

(8+12)/24 = 20/24 = 5/6 = 83%: B+

Poor grades are 2, 2, 1, 1 for a total of 6/12.
Students get up to 12 points for evaluating peers.

(6+12)/24 = 18/24 = ¾ = 75%: C

B8. Evaluate Each Criteria
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B9. Press Save

.Enter any additional comment in the “Add a Comment” text box.  (Optional)
Press the SAVE button to save your results. 
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B10. Check your Progress

.You need to review those responses preceded by an explanation point.
The check mark indicates you have competed that assigned peer review.
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B1. Review a Peer Response

Select a peer’s response to review
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B9. Press Save

.Enter any additional comment in the “Add a Comment” text box.  (Optional)
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B10. Check your Progress

.You need to review those responses preceded by an explanation point.
The check mark indicates you have competed that assigned peer review.


