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Three parts to the student peer-review writing process:

A. RESPOND to a challenge: Create your response.

B. REVIEW your peers’ responses that are assigned to you 
by  Canvas.  Formulate your written review of each 
response. Based on your review, grade your peer’s 
response.  Check the appropriate boxes in the rubric. 
If your reviews are not registering, check these slides! 

C. Read the responses you receive from your peers.

Canvas Writing Activity:
Respond, Review and Read
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.

A1.  Select the Challenge
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.

A2.  Read the Challenge
Press <Start Assignment>
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Do this in MS Word. 
Use Word spell check and grammar check.

Save a copy of your response. 

Word length: 
Be informative:  “Agree” is not a reason. 

While 100-200 is a guideline, longer is OK. 
Don’t be too wordy: don’t write words just to fill space.

SUBMIT your response.

A3. Formulate Your Response
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.

A4.  Enter your Response.
Press <Submit Assignment>
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.

A5.  Response Recorded
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Review and response are often considered synonyms.
Here they are used differently. 
Reviews come after Responses (alphabetical)

Use the rubric provided to evaluate the responses
Admonitions:

Do not grant the unearned.  
If a response is inadequate, say so!

Do not deny the earned.
If a response is outstanding, say so!
Reserve your outstanding for the very best!

B. Next Week: 
Review your Peer’s Responses
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.

B0. Print the Grading Rubric
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B1. Review a Peer Response

Select a peer’s response to review
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.

B2. Open Evaluation Rubric

Write your evaluations in a separate word processor.
Do not enter numbers in “Add a Comment. 

Press “Show Rubric”
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.

B3. Show Rubric

Rubric appears in a pop-up menu that covers part of the screen.
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B4. See Point Box & Comment Icon

Scroll right to see the points box.  
DO NOT enter a # into the points box.

.

See the comment icon below the points box. 
Click on this to enter your comments for this part of the rubric.
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B5. Select your Evaluation

Select the cell with your evaluation for this criteria. 
Canvas colors the cell and updates the points.

.

Click on this comment icon to enter your reasons for you 
evaluation on this particular criteria (recommended).
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B6. Enter Criteria Evaluation

.

After you click on the comment icon, this text box appears.  
Enter your reasons for your evaluation on this criteria. 
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B7. Select another  Criteria

.

Enter your evaluation for each of the four criteria by selecting the 
appropriate box.  Program automatically updates total points.
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Select the appropriate evaluation box for each row.
Entering the points in your comments won’t work. 

Typical grades are 3, 3, 1, 1 for a total of 8/12. 
Students get up to 12 points for evaluating peers.

(8+12)/24 = 20/24 = 5/6 = 83%: B+

Poor grades are 2, 2, 1, 1 for a total of 6/12.
Students get up to 12 points for evaluating peers.

(6+12)/24 = 18/24 = ¾ = 75%: C

B8. Evaluate Each Criteria
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B9. Add Additional Comment,
Press Save

.Enter any additional comment in the “Add a Comment” text box.  (Optional)
The person being reviewed will see this comment. 
Press the SAVE button to save your results. 
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B10. Check your Progress

.You need to review those responses preceded by an explanation point.
The check mark indicates you have competed that assigned peer review.
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.

20

B11. Unsuccessful Completion

You may think you submitted your assigned peer-reviews.  But if you don’t have 
check marks here, then you didn’t use the rubric properly or didn’t press SAVE.
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Suppose you entered comments for each of 
your assigned anonymous peers.

But you keep getting a message from your 
teacher saying you haven’t done so.  And your 
screen doesn’t look like those in the preceding 
slides.  
Check the following slides. 

21

B12. Unsuccessful Completion
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Note the small pencil: upper right of person icon 

That pencil indicates 
that you haven’t
submitted a review
OR that you 
haven’t submitted 
it properly.

22

B13. Student View
Assigned Peer Reviews
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Problem: Maybe right side is underneath text box:

23

B14. Student View
Assigned Peer Reviews
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Somehow show or see the points box on right side.

24

B15. Student View
Assigned Peer Reviews
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Select (click on) the cell (column) containing the 
desired points for each criteria (row).  The 
program will enter that number into the text box 
on the right.  Do not enter numbers manually into 
that text box.
After doing this for all the criteria (rows), press the 
SUBMIT button.  

25

B16. Student View
Assigned Peer Reviews
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Now you should see this check mark.
Notice the small
check mark 
where the pencil 
used to be.
That check
mark indicates
that you have 
been successful.

26

B17. Student View
Assigned Peer Reviews
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Remember: responses first, reviews second and read 3rd. 

Why should you read the responses you get from your 
peers?

Yes, in some cases they will be unhelpful or miss the mark.
But seing how others may mis-judge your writing is helpful.

Furthermore you see your work through other eyes. 
Doing so can help you become a better writer.   

C. Read the Reviews from
your Peers
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C1. Select a peer-review.

.To expand rubric, point to left 
edge and move it  

The “Grade out of 12” box in the 
upper left will be blank until the 
teacher enters the “average” 
score of the reviewers. 

If you receive more than one 
review, the “Select Rubric” 
pull-down menu will appear. 

Open that menu and select the 
reviewer.  For students, the 
names will be hidden. 

You will see how that reviewer 
evaluated your initial response 
including their total points.
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C2. Note the Detailed Reviews 
You Get from a Peer

.Reviewers can enter comments
just below each of the parts of 
the rubric. 

At first you may not notice them 
because the font size is small.

Ideally, your reviewer will 
provide comments for each
one of their choices. 

In some cases, these itemized
comments will be missing –
when the reviewer puts
all their comments in the 
final “Add Comment” textbox. 
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C3. Read the comments 
You Get from Each Peer

.Reviewers can enter their 
comments

• for each criteria in the 
rubric, 

• in the “Assignment 
Comments” box at the 
bottom, or

• in both places. 

Read ALL the comments you 
receive for each reviewer.  
Decide which ones to pay 
attention to.  

Remember, the goal is for 
you to improve your writing!
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Three parts to the student peer-review writing process:

A. RESPOND to a challenge: Create your response.

B. REVIEW your peers’ responses that are assigned to you 
by  Canvas.  Formulate your written review of each 
response. Based on your review, grade your peer’s 
response.  Check the appropriate boxes in the rubric. 
If your reviews are not registering, check these slides! 

C. Read the responses you receive from your peers.

Canvas Writing Activity:
Respond, Review and Read
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.

A1.  Select the Challenge
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.

A2.  Read the Challenge
Press <Start Assignment>
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Do this in MS Word. 
Use Word spell check and grammar check.

Save a copy of your response. 

Word length: 
Be informative:  “Agree” is not a reason. 

While 100-200 is a guideline, longer is OK. 
Don’t be too wordy: don’t write words just to fill space.

SUBMIT your response.

A3. Formulate Your Response
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.

A4.  Enter your Response.
Press <Submit Assignment>
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.

A5.  Response Recorded
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Review and response are often considered synonyms.
Here they are used differently. 
Reviews come after Responses (alphabetical)

Use the rubric provided to evaluate the responses
Admonitions:

Do not grant the unearned.  
If a response is inadequate, say so!

Do not deny the earned.
If a response is outstanding, say so!
Reserve your outstanding for the very best!

B. Next Week: 
Review your Peer’s Responses
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.

B0. Print the Grading Rubric
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B1. Review a Peer Response

Select a peer’s response to review
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.

B2. Open Evaluation Rubric

Write your evaluations in a separate word processor.
Do not enter numbers in “Add a Comment. 

Press “Show Rubric”
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.

B3. Show Rubric

Rubric appears in a pop-up menu that covers part of the screen.
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B4. See Point Box & Comment Icon

Scroll right to see the points box.  
DO NOT enter a # into the points box.

.

See the comment icon below the points box. 
Click on this to enter your comments for this part of the rubric.
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B5. Select your Evaluation

Select the cell with your evaluation for this criteria. 
Canvas colors the cell and updates the points.

.

Click on this comment icon to enter your reasons for you 
evaluation on this particular criteria (recommended).
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B6. Enter Criteria Evaluation

.

After you click on the comment icon, this text box appears.  
Enter your reasons for your evaluation on this criteria. 
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B7. Select another  Criteria

.

Enter your evaluation for each of the four criteria by selecting the 
appropriate box.  Program automatically updates total points.
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Select the appropriate evaluation box for each row.
Entering the points in your comments won’t work. 

Typical grades are 3, 3, 1, 1 for a total of 8/12. 
Students get up to 12 points for evaluating peers.

(8+12)/24 = 20/24 = 5/6 = 83%: B+

Poor grades are 2, 2, 1, 1 for a total of 6/12.
Students get up to 12 points for evaluating peers.

(6+12)/24 = 18/24 = ¾ = 75%: C

B8. Evaluate Each Criteria

Canvas Writing Peer-Review Activity: Students (slides)V1A 18

B9. Add Additional Comment,
Press Save

.Enter any additional comment in the “Add a Comment” text box.  (Optional)
The person being reviewed will see this comment. 
Press the SAVE button to save your results. 
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B10. Check your Progress

.You need to review those responses preceded by an explanation point.
The check mark indicates you have competed that assigned peer review.
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.
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B11. Unsuccessful Completion

You may think you submitted your assigned peer-reviews.  But if you don’t have 
check marks here, then you didn’t use the rubric properly or didn’t press SAVE.
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Suppose you entered comments for each of 
your assigned anonymous peers.

But you keep getting a message from your 
teacher saying you haven’t done so.  And your 
screen doesn’t look like those in the preceding 
slides.  
Check the following slides. 
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B12. Unsuccessful Completion
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Note the small pencil: upper right of person icon 

That pencil indicates 
that you haven’t
submitted a review
OR that you 
haven’t submitted 
it properly.
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B13. Student View
Assigned Peer Reviews

Canvas Writing Peer-Review Activity: Students (slides)V1A

Problem: Maybe right side is underneath text box:
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B14. Student View
Assigned Peer Reviews
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Somehow show or see the points box on right side.
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B15. Student View
Assigned Peer Reviews
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Select (click on) the cell (column) containing the 
desired points for each criteria (row).  The 
program will enter that number into the text box 
on the right.  Do not enter numbers manually into 
that text box.
After doing this for all the criteria (rows), press the 
SUBMIT button.  
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B16. Student View
Assigned Peer Reviews
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Now you should see this check mark.
Notice the small
check mark 
where the pencil 
used to be.
That check
mark indicates
that you have 
been successful.
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B17. Student View
Assigned Peer Reviews
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Remember: responses first, reviews second and read 3rd. 

Why should you read the responses you get from your 
peers?

Yes, in some cases they will be unhelpful or miss the mark.
But seing how others may mis-judge your writing is helpful.

Furthermore you see your work through other eyes. 
Doing so can help you become a better writer.   

C. Read the Reviews from
your Peers
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C1. Select a peer-review.

.To expand rubric, point to left 
edge and move it  

The “Grade out of 12” box in the 
upper left will be blank until the 
teacher enters the “average” 
score of the reviewers. 

If you receive more than one 
review, the “Select Rubric” 
pull-down menu will appear. 

Open that menu and select the 
reviewer.  For students, the 
names will be hidden. 

You will see how that reviewer 
evaluated your initial response 
including their total points.
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C2. Note the Detailed Reviews 
You Get from a Peer

.Reviewers can enter comments
just below each of the parts of 
the rubric. 

At first you may not notice them 
because the font size is small.

Ideally, your reviewer will 
provide comments for each
one of their choices. 

In some cases, these itemized
comments will be missing –
when the reviewer puts
all their comments in the 
final “Add Comment” textbox. 
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C3. Read the comments 
You Get from Each Peer

.Reviewers can enter their 
comments

• for each criteria in the 
rubric, 

• in the “Assignment 
Comments” box at the 
bottom, or

• in both places. 

Read ALL the comments you 
receive for each reviewer.  
Decide which ones to pay 
attention to.  

Remember, the goal is for 
you to improve your writing!
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