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Required Background:
Two Kinds of Copy

Must know the two kinds of copy

1. ‘Canvas Course’ copy: Internal online course copy.
Cannot use when copying between 1nstitutions.

2. ‘Canvas Course Export Package’ copy. Copy from a
downloaded version of a Canvas course into Canvas
online. Required when copying between institutions.

When both are at the same institution, ‘Canvas Course’
copy 1s 1s preferred.
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‘Canvas Course’ Copy:
Two Orientations

Must know the two kinds of orientation.

1. Copy To: Open the source course. Select the material.
In the Copy-To command, select the receiving course.
Optionally, select the section and placement within.

2. Copy From: Open the target (receiving) course. Select
the source course. In the Copy-From command, select

the material within the source course.

‘Copy From’ 1s preferred. Only target can be changed.
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‘tCanvas Course’ Copy:
Two Courses to Start In

You can start in the either the source or target course.

If you are doing a ‘Canvas Course’ copy, you can start in
either the source or target course.

If you are doing a ‘Canvas Court Export Page’ copy, you
must start in the target course.

The following assumes you are doing a ‘Canvas Course’
copy and want to do a ‘Copy From’ copy, so you must
start 1n the target course.
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#1: From Selected course Home,
select ‘Import Existing Content’

— 1SC2076: 26359 > Modules 6d View as Student

AN 024 Course Status

View Progress Publish All ~. + Module :
Home @ Unpublished
Announcements & —
(—3 Import Existing Content >

Assignments @ —1
NG @ Import from Commons
Grades & Choose Home Page
P |

eope 1l View Course Stream
Pages @

. ¢ New Announcement
Files @ Create a new Module
Syllabus 1l: Course Analytics
Outcomes & L1 View Course Notifications
Rubrics

Coming Up [3] View Calendar

Quizzes @

Mothing for the next weelk
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#2: From Content Type,
select ‘Copy a Canvas Course’

Import Content

Content Type Select One v

Select One

< Copya Canvas Course >

Canvas Course Export Package

IUnzip .zip file into folder

Angel export zip format

Blackhoard Bf7/8/3 export zip file
Blackboard Vista/CE, VWWebTT B+ Course
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#3: From ‘Copy a Canvas Course,’
‘Select a Course’

Import Content

Use the Import Content tool to migrate course materials from other sources into this course.

Previously imported content from the same course will be replaced. Manually added content will
remain.

Select Content Type
| Copy a Canvas Course N
Select a course * Search for a course

MATH-1300-041 Fall 2DD v | or | (O MATH-1300-041 Fall 2025 W/

Include completed courses
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#4: From ‘Content,’
Select ‘All ox Specific’

\

Import Content

Use the Import Content tool to migrate course materials from other sources into this course.

Previously imported content from the same course will be replaced. Manually added content will
remain.

Select Content Type

Copy a Canvas Course ~
Select a course * Search for a course
‘ MATH-1300-041 Fall 2025 v | or | Q. MATH-1300-041 Fall 2025 hv4

Include completed courses

Content *

o All content

The following content types will be imported: Course Settings, Syllabus Body, Modules, Assignments, Quizzes,
Question Banks, Discussion Topics, Pages, Announcements, Rubrics, Files, and Calendar Events.

Feature Options (like New Quizzes) aren't imported and must be enabled manually in the new course's Settin,

[ Select specific content

e —— ——
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#5a: From ‘Options,’
Select ‘Shift Dates’

Options

Adjust events and due dates

Date adjustments
O shift dates

) Remove dates

eginning date:

‘ Oct 13, 2025 at 12am change to Jan 26 at 12am

Ending date:

‘ Jan 23 at 12am change to May 23 at 12am

-4 Substitution

Clear + Add to Import Queue



VvoC 2022 Canvas-Copy-Between-Courses-Slides 10

#5b: Using ‘Shift Dates’
is not Simple

1. Canvas doesn’t adjust for weekends.

Suppose start was:
» Sunday last term. First class on day 2: Monday.
» Monday this term. First class will be on day 2: Tuesday!

2. Canvas tries to adjust for different course lengths.
3. Canvas doesn’t adjust for national holidays.

For these reasons and more, plan on manually adjusting the
open/due dates for assignments.
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#6: When done, press ‘Impoxrt’
or ‘Add to Import Que’

Import Content

Content Type Copy a Canvas Course v

Search for a course MATH-1200-002 Fall 2022 v or MATH-1300-002 Fall 2022

Include completed courses

Content O All content
@ Select specific content

Options D Adjust events and due dates

Importing the same course content more than once will
overwrite any existing content in the course.

Cancel Irmport
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Copy Specific Assignments

Selecting specific assignments mvolves extra steps.

The following 1llustrate this process for:
1) Copy to
2) Copy from
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1.1 Copy To:
Select Source Course

Math1300-002 selected as the source course.

—  Statistical Literacy MATH-1300-002 > Modules &4 Student View <
Fall 2022
Collapse All View Progress 4+ Madule
@ Home
Account
Announcements

Dashboard

Assignments

£ Welcome to Math1300 e -+
Discussions
Grades
People
Pages £ » Section 0! Introduction 8 +
Syllabus

Outcomes 5

Rubrics s :
i » Ch 1: Thinking about Statistics @ +

Quizzes
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1.2 Copy To:
Select Source Section/Course

Inside Math1300-002, survey S1E selected.

£ oy Surveys S 4
Fall 20122
Home G g i
i Surveys o
Announcements
% e ©
Assignments
Discussions i SOA O
Grades
so_s  S1A
People i Dec 6 | 10 pts &
Pages
SiB
¥ o
Syllabus Dec 6 | 10 pts
Outcomes B g sic o
T Deck | 200t
Rubrics
Quizzes it S1D
Y Dec6 | 10 pts (]
Modules
o S1E
New Analytics 2 37 et | B ©
[tem Banke
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1.3 Copy To:
Copy S1E to Mathl1300-003

Right mouse on 3 dots. Select ‘Copy to’

* Surveys
S0A
l/“\
&? Closed | 5 Questions )
X1B-W Bias; Randomness
57 o

Closed | Due Sep 13 at 11:5%pm | 2 Questions

< X2A-W Write Arithmetic Comparisons Q2 &
K Closed | Due Sep 26 at 11:5%pm | 2 Questiohs

57 S1A _ o

Available until Dec & at 11:5%pm | Due Dec & at 11:5%pm | 10 pts | 12

¥, Edit

e, S1B
= Available until Dec & at 11:5%pm | Due Dec &at 11:5%pm | 10 pts | 12 _||£_||L Delete

<01 Migrate
5 SicC
& < .
Bvailable until Dec 6 at 11:59pm | Due Dec 6at 11:5%pm | 20pts | 51 &5 Send to...

Copyto...

7 SiD

i Available until Dec 6 at 11:5%pm | Due Dec at 11.5%pm | 10pts | 61 (& Share to Commans
S1E

55 o

Available until Dec 6 af 11:5%pm | Due Dec G at 11:5%pm | 20 pts | 5 Questions
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1.4 Copy To:
Select Course (Module & Place)

From pull-down menu, select target course.
Optional: Select target module and place.

3 v Surveys
Surveys
© 57 SOB
. SOA
i zeiiuonfﬁ
-4 §:i|mm
o gelciuopfﬁ
¢ gechf,monfﬁ
i geicEmzwﬁ

Copy To... x

Select a Course
MATH-1300-003 Fall 2022 A

Select a Module {optional)

Surveys N
Place
At the Bottom v

Importing the same
course content more than
once will overwrite any
existing content in the
course,

Cancel Copy
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1.5 Copy To:
Press ‘Copy’ button

Allow time for the copy to complete!!

I v Surveys
Copy To... x
Surveys Select a Course
MATH-1300-003 Fall 2022 N
%y SOB Select a Module foptional)
Surveys RV
57 SOA
Place
o S1A -
- Dec | 10 pts At the Bottom v
57 51B Importing the same
Decé | 10 pts course content more than
once will overwrite any
existing content in the
Corl 16 course.
Dec s | 20 pts
> 51D Cancel Copy
. Decs | 10 pts
S1E
ﬁ Dec s | 20 pts
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2.1 Copy From:
Open Target Course

Find target module.

Stabistical Literacy MATH-1300-003 > Maodules

Fall 20122
Collapse All View Progress + Module

Home

Y1

O

Arcount

Announcements

EID

Dashboard

Assignments
ii » Weekly Announcements @ +
E Discussions

Courses Grades

Pages
Syllabus ii » Ch 7: Interpret Percentages e
Quizzes
Madules
Zoom Meetings .
. 31 ¢ Ocdyssey © -+

Outcomes &
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2.2 Copy From:
In row with target module.

Select 3 buttons. Select ‘Import Existing Content’

View Progress + Module = 59 Import Existing Content

@& Import from Commons

5+ Choose Home Page

e -+
1h WView Course Stream
2} New Announcement
1l New Analytics

@ -+

L1 View Course Notifications

To Do
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2.3 Copy From:
From Import Content window

Select ‘Copy a Canvas Course’

Import Content

Content Type Select One v

Select One

Copy a Canvas Course

Canvas Course Export Package

Unzip .zip file into folder

Angel export Zip format

Elackboard B/7/8/9 export zip file
Blackboard vista/CE, VWWebCT B+ Course
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2.4 Copy From:
From Import Content window

Select a course (and specific content). Press ‘Import’.

Import Content

Content Type Copy a Canvas Course v

Search for a course MATH-1300-002 Fall 2022 v or MATH-1300-002 Fall 2022

Include completed courses

Content O All content
@ Select specific content

Options D Adjust events and due dates

Importing the same course content more than once will
overwrite any existing content in the course.

Cancel Import
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2.5 Copy From:
From Current Jobs

In ‘Waiting for Selection’ row, press “Select Content”.
Note: It may take time to build the current selection.

Current Jobs

Course Copy MATH-1300-002 Fall 2022 Dec 3 at 2:52pm Waiting for Selection
Course Copy MATH-1300-002 Fall 2022 Dec 3 at 12:23pm

Course Copy MATH-1300-002 Fall 2022 Dec 3 at 12:20pm

Course Copy MATH-1300-002 Fall 2022 Dec 3 at 12:25am Completed & issues

Course Copy MATH-1300-003 Fall 2022 Oct 202t 11:47am Campleted 1 issUes

Course Copy Temp Fall 2022 -... Aug 22 at 3:31pm Completed &6 issues
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2.6 Copy From:
To Copy a Quiz

Study the details in “Canvas Course Import”

Note the difference between
Checking the check box
and
Selecting the right-pointing arrow
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Required Background:
Two Kinds of Copy

Must know the two kinds of copy

1. ‘Canvas Course’ copy: Internal online course copy.
Cannot use when copying between institutions.

2. ‘Canvas Course Export Package’ copy. Copy from a
downloaded version of a Canvas course into Canvas
online. Required when copying between institutions.

When both are at the same institution, ‘Canvas Course’
copy is is preferred.
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tCanvas Course’ Copy:
Two Orientations

Must know the two kinds of orientation.

1. Copy To: Open the source course. Select the material.
In the Copy-To command, select the receiving course.
Optionally, select the section and placement within.

2. Copy From: Open the target (receiving) course. Select
the source course. In the Copy-From command, select

the material within the source course.

‘Copy From’ is preferred. Only target can be changed.
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tCanvas Course’ Copy:
Two Courses to Start In

You can start in the either the source or target course.

If you are doing a ‘Canvas Course’ copy, you can start in
either the source or target course.

If you are doing a ‘Canvas Court Export Page’ copy, you
must start in the target course.

The following assumes you are doing a ‘Canvas Course’
copy and want to do a ‘Copy From’ copy, so you must
start in the target course.
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#2: From Content Type,
select ‘Copy a Canvas Course’

Import Content

Content Type Select One o

Select One

Canvas Course Export Package

Unzip zip file into folder

Angel export zip format

Blackhoard B/7/8/9 export zip file
Blackhoard Vista/CE, WebCT B+ Course

o I s
-
#1: From Selected course Home,
1 o | Existi C ’
select ‘Import Existing Content
= ISC2076: 26359 > Modules 63 View as Student
i . Course Status
View Progress + Module g
Home © Unpublished v
Announcements &
 #)import Existing Content |
Assignments. &
re—— @ Import from Commons
Grades © Choose Home Page
People: 1h View Course Stream
Pages &
& New Announcement
Files & Create a new Module
Syllabus 1h Course Analytics
Outcomes @ £ View Course Notifications
- Coming Up [5] View Calendar

2022-Canvas-Copy-Between-Slides.pdf
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#3: From ‘Copy a Canvas Course,’
tSelect a Course’

VOC 11 Jan. 2026

Import Content

Use the Import Content tool to migrate course materials from other sources into this course.

! Previously imported content from the same course will be replaced. Manually added content will
remain.

Select Content Type

Copy a Canvas Course v

Select a course * Search for a course

< MATH-1300-041 Fall 2025 v | or | Q MATH-1300-041 Fall 2025 v

Include completed courses

voc 2022 Canvas Copy-Between Courses-Sides. 8

#4: From ‘Content,’
Select “All or Specific’

Import Content

Use the Import Content tool to migrate course materials from other sources into this course.

n trom he be eplce contentil

Select Content Type.

Copy a Canvas Course v
Selecta course * Search fora course
MATH-1300-041 Fall 2025 v or | Q MATH-1300-041 Fall 2025 v

8 Include completed courses

Content *
O Allcontent

be imported: ettings, Sylabus Body, Moduls s, Qu
oi Topics, P Rubrics,Fles, and Calendar Events.

Select specific content
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#5a: From ‘Options,’
Select ‘Shift Dates’

Options
Adijust events and due dates
Date adjustments

Q shift dates

Remove dates

Beginning date:

Oct 13, 2025 at 12am

changeto | Jan26at12am

Ending date:

Jan 23 at 12am change to May 23 at 12am

{ Substitution

Clear + Add to Import Queue
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#5b: Using ‘Shift Dates’
is not Simple

1. Canvas doesn’t adjust for weekends.

Suppose start was:

» Sunday last term. First class on day 2: Monday.

» Monday this term. First class will be on day 2: Tuesday!

2. Canvas tries to adjust for different course lengths.
3. Canvas doesn’t adjust for national holidays.

For these reasons and more, plan on manually adjusting the
open/due dates for assignments.
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#6: When done, press ‘Import’
or ‘Add to Import Que’

Import Content

ContentType  Copya Canvas Course v

Search for a course MATH-1300-002 Fall 2022 v or MATH-1300-002 Fall 2022

Include completed courses

Content () Al content
(@) Select specific content

Options () Adust events and due dates

Importing the same course content more than once will
overwrite any existing content in the course.

e

10
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Copy Specific Assignments

Selecting specific assignments involves extra steps.

The following illustrate this process for:
1) Copy to
2) Copy from

12
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1.1 Copy To:
Select Source Course

Math1300-002 selected as the source course.

= Statistical Literacy MATH-1300-002 > Mogules 64 Student View o

e
Collapse Al ViewProgress | [NESVSIENN

[ ome
Aouncemerts

i > Welcome to Math1300 e -+
Discussions

Pages i » Section 0: Introduction

i » Ch 1:Thinking about Statistics. o +

13

1.3 Copy To:
Copy S1E to Math1300-003

Right mouse on 3 dots. Select ‘Copy to’

- Surveys

5 SA

Closed | 5 estions

+ X1B-W Bias; Randomness °
Gl | Do seo 131 11570 |2 Qestrs

o X2AW Wite Arthmete Comparisons Q2 ° :
Cove | Do 24 175 |2 i
s1a
walabi i | 4 11:53pm | Due Dec 6 11590 o

vl el Dsc 1159 | DusDacs 3 11595m | 20505 22 T Delete
 Migrate
Avalabe untl Dec 6 % 11570 | DusDecs & 115%0m | 203 |51 & Send to..
(E Copyto...

a8 De 6 15%0m | Do Do 11590m | 100 | 41 @ Share ta Commans

b Dec s s 11570m | Duescis 115 | 20585 | 5 uesns o :

15

1.5 Copy To:
Press ‘Copy’ button

Allow time for the copy to complete!!

£ Surveys

CopyTo... x

i B surveys Selecta Course

A ]
A Y
. s1A
5 oees 10
o S8
Decs | 10555
o sic
7 acsl 200

VOC 11 Jan. 2026
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1.2 Copy To:
Select Source Section/Course
Inside Math1300-002, survey S1E selected.
e e °
IR B, °o
14
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1.4 Copy To:
Select Course (Module & Place)

From pull-down menu, select target course.
Optional: Select target module and place.

Copy To... x
B Suves Selecta Cours
VAT arlzer v
@ soe Selecta Module foptional)
Surveys v
@ s
Pla
o sA
F cete 20w Acthe Y
s
ez 10

16

2.1 Copy From:
Open Target Course

Find target module.

Statistical Literacy MATH-1300-003 > Modules

@CE:

2
Collapse All | Viewprogress  [NECIVECTCN

Home

Announcements

Assignments

= 1+ Weekly Announcements o -+
Discussions
e Grades
oges
Cendar )
@ Syllsbus i » Ch7: Interpret Percentages °
i

Inbox Hpes
( ) Modules
Hisory Zoom Mestings

. » Odyssey o +

17
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2.2 Copy From:
In row with target module.

Select 3 buttons. Select ‘Import Existing Content’

e 2022 Canvas Copy-Between Courses-Sides. 20

2.3 Copy From:
From Import Content window

Select ‘Copy a Canvas Course’

Import Content

Content Type Select One X

Select One

Copy a Canvas Course

Canvas Course Export Package

Unzip zip file into folder

Angel export zip format

Blackboard 6/7/8/9 export .zip file
Blackboard Vista/CE, WWebhCT 8+ Course

View Progress + Module H 5 Import Existing Content

@ Import from Commons
& Choose Home Page

o +
1h View Course Stream
& New Announcement
1l New Analytics

o +
1 View Course Notifications

To Do
voc 2022 Ganvas.Gopy Between CoursesSides 21

2.4 Copy From:
From Import Content window

Select a course (and specific content). Press ‘Import’.

Import Content

ContentType | Copya Canvas Course v

Searchfor a course

MATH-1300-002 Fall 2022 v or MATH-1300-002 Fall 2022

Include completed courses

Conkent () Al content
(@ Select specifc content

Options (] Adjust events and due dates

Importing the same course content more than once will
overwrite any existing content in the course.

e

21

2.6 Copy From:
To Copy a Quiz

)

Study the details in “Canvas Course Import

Note the difference between
Checking the check box
and
Selecting the right-pointing arrow

23
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2.5 Copy From:
From Current Jobs

In ‘Waiting for Selection’ row, press “Select Content”.
Note: It may take time to build the current selection.

Current Jobs

Course Copy MATH-1300-002 Fall 2022 Dec 3ot 2:52pm
Course Copy MATH-1300-002 Fall 2022 Dec 3 at 12:23pm

Course Copy MATH-1300-002 Fall 2022 Dec 3 at 12:20pm

Course Copy MATH-1300-002 Fall 2022 Dec 3 at 12:25am Completect 6 issues

Course Copy MATH-1300-003 Fall 2022 Oct 20 at 11:41am IR 1issues

Course Copy Temp Fall 2022 -. Aug 22 2t 3:31pm IS G6issues

22
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