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Canvas:
Copy Between Courses
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Must know the two kinds of copy

1. ‘Canvas Course’ copy:  Internal online course copy.  
Cannot use when copying between institutions. 

2. ‘Canvas Course Export Package’ copy.  Copy from a 
downloaded version of a Canvas course into Canvas 
online. Required when copying between institutions. 

When both are at the same institution, ‘Canvas Course’ 
copy is is preferred. 

Required Background:
Two Kinds of Copy
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Must know the two kinds of orientation.

1. Copy To:  Open the source course. Select the material. 
In the Copy-To command, select the receiving course.  
Optionally, select the section and placement within.

2. Copy From: Open the target (receiving) course.  Select 
the source course.  In the Copy-From command, select 
the material within the source course. 

‘Copy From’ is preferred. Only target can be changed. 

‘Canvas Course’ Copy:
Two Orientations
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You can start in the either the source or target course.

If you are doing a ‘Canvas Course’ copy, you can start in 
either the source or target course.

If you are doing a ‘Canvas Court Export Page’ copy, you 
must start in the target course. 

The following assumes you are doing a ‘Canvas Course’ 
copy and want to do a ‘Copy From’ copy, so you must 
start in the target course. 

‘Canvas Course’ Copy:
Two Courses to Start In
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. 

#1: From Selected course Home, 
select ‘Import Existing Content’
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. 

#2: From Content Type, 
select ‘Copy a Canvas Course’
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,

#3: From ‘Copy a Canvas Course,’
‘Select a Course’
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,

#4: From ‘Content,’
Select ‘All or Specific’
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9

#5a: From ‘Options,’
Select ‘Shift Dates’
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1. Canvas doesn’t adjust for weekends. 
Suppose start was:  
 Sunday last term. First class on day 2: Monday.
Monday this term. First class will be on day 2: Tuesday!

2. Canvas tries to adjust for different course lengths. 
3. Canvas doesn’t adjust for national holidays. 

For these reasons and more, plan on manually adjusting the 
open/due dates for assignments.  
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#5b: Using ‘Shift  Dates’
is not Simple



2022 Canvas-Copy-Between-Courses-SlidesV0C 11

,

#6: When done, press ‘Import’
or ‘Add to Import Que’
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Selecting specific assignments involves extra steps.

The following illustrate this process for:
1) Copy to
2) Copy from
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Copy Specific Assignments
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Math1300-002 selected as the source course. 

1.1 Copy To:
Select Source Course
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Inside Math1300-002, survey S1E selected.

1.2 Copy To:
Select Source Section/Course
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Right mouse on 3 dots. Select ‘Copy to’

1.3 Copy To:
Copy S1E to Math1300-003
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From pull-down menu, select target course.
Optional: Select target module and place.

1.4 Copy To:
Select Course (Module & Place)
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Allow time for the copy to complete!!

1.5 Copy To:
Press ‘Copy’ button
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Find target module.

2.1 Copy From:
Open Target Course
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Select 3 buttons.  Select ‘Import Existing Content’

2.2 Copy From:
In row with target module.



2022 Canvas-Copy-Between-Courses-SlidesV0C 20

Select ‘Copy a Canvas Course’

2.3 Copy From:
From Import Content window
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Select a course (and specific content).  Press ‘Import’.

2.4 Copy From:
From Import Content window
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In ‘Waiting for Selection’ row, press “Select Content”.
Note: It may take time to build the current selection.

2.5 Copy From:
From Current Jobs
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Study the details in “Canvas Course Import”

Note the difference between
Checking the check box

and 
Selecting the right-pointing arrow

2.6 Copy From:
To Copy a Quiz
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You can start in the either the source or target course.

If you are doing a ‘Canvas Course’ copy, you can start in 
either the source or target course.

If you are doing a ‘Canvas Court Export Page’ copy, you 
must start in the target course. 

The following assumes you are doing a ‘Canvas Course’ 
copy and want to do a ‘Copy From’ copy, so you must 
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#1: From Selected course Home, 
select ‘Import Existing Content’
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#2: From Content Type, 
select ‘Copy a Canvas Course’
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,

#3: From ‘Copy a Canvas Course,’
‘Select a Course’
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,

#4: From ‘Content,’
Select ‘All or Specific’
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#5a: From ‘Options,’
Select ‘Shift Dates’

2022 Canvas-Copy-Between-Courses-SlidesV0C

1. Canvas doesn’t adjust for weekends. 
Suppose start was:  
Sunday last term. First class on day 2: Monday.
Monday this term. First class will be on day 2: Tuesday!

2. Canvas tries to adjust for different course lengths. 
3. Canvas doesn’t adjust for national holidays. 

For these reasons and more, plan on manually adjusting the 
open/due dates for assignments.  

10

#5b: Using ‘Shift  Dates’
is not Simple
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,
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Selecting specific assignments involves extra steps.

The following illustrate this process for:
1) Copy to
2) Copy from
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Copy Specific Assignments
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Math1300-002 selected as the source course. 

1.1 Copy To:
Select Source Course
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Inside Math1300-002, survey S1E selected.

1.2 Copy To:
Select Source Section/Course
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Right mouse on 3 dots. Select ‘Copy to’

1.3 Copy To:
Copy S1E to Math1300-003
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From pull-down menu, select target course.
Optional: Select target module and place.

1.4 Copy To:
Select Course (Module & Place)
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Allow time for the copy to complete!!

1.5 Copy To:
Press ‘Copy’ button
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Find target module.

2.1 Copy From:
Open Target Course
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Select 3 buttons.  Select ‘Import Existing Content’

2.2 Copy From:
In row with target module.
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Select ‘Copy a Canvas Course’

2.3 Copy From:
From Import Content window
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Select a course (and specific content).  Press ‘Import’.

2.4 Copy From:
From Import Content window
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In ‘Waiting for Selection’ row, press “Select Content”.
Note: It may take time to build the current selection.

2.5 Copy From:
From Current Jobs
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Study the details in “Canvas Course Import”

Note the difference between
Checking the check box

and 
Selecting the right-pointing arrow

2.6 Copy From:
To Copy a Quiz
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